
TITLE V GRANTEE
ANNUAL PLAN AND REPORT

A Step-by-Step Guide to Completing the Online 
Title V Report Form.
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LOGIN

1. INTERNET BROWSER:

• Please use Chrome, Safari, Edge, or Internet Explorer (11 or 
higher).

• Firefox and older versions of Internet Explorer (10 or below) 
may not display contents properly.

2. Open this web link: 
https://epiweb.oha.state.or.us/fmi/webd#Title%20V%20Grantee
%20Annual%20Plan%20and%20Report

3. Enter in your Account Name and Password.

4. Click “OK”.

NOTE: This was emailed to each Title V Grantee. If you don’t 
have it, please contact: maria.n.ness@state.or.us

https://epiweb.oha.state.or.us/fmi/webd#Title%20V%20Grantee%20Annual%20Plan%20and%20Report
mailto:maria.n.ness@state.or.us
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NOTE: You do not have to complete the Report/Plan in one sitting. 
The system will automatically save any information that you enter. 

NOTE: If this is your first time logging in. You will be prompted 
to reset your password. Your new password will need to be a 
minimum of 8 characters long.

LOGIN (Cont.)
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MAIN PAGE

Contact information 
for any questions.

Once everything is complete, 
click for final submission.

Click to logout 
of account.Account information.

To plan for Title V 
Activities .

To report on 
Title V Activities.

Title V information, reporting, planning, 
and final submission instructions.

INFORMATIONAL PAGE ONLY

NOTE: This is an informational page showing the page layout, 
this is for your reference only. 

Click to view a PDF of the Title 
V Grantee Step-by-Step guide.
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MAIN PAGE (Cont.)

5. Click on “Report Due”.
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REPORT

INFORMATIONAL PAGE ONLY

Grantee 
information.

Grant year.
Previous year’s 
Grant $ amount.

NOTE: This page includes the Grantee information and the 
Strategy and Funding Table you submitted with your plan last 
year. This information is for your reference and cannot be edited.
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REPORT (Cont.)

6. Click on Edit button to enter report information for each 
Strategy that you included in your plan.
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REPORT (Cont.)

INFORMATIONAL PAGE ONLY

NOTE: The Activities and Measures you submitted in last year’s 
plan are entered here, and cannot be edited. They are provided 
for your ease of reference while writing your report.
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REPORT (Cont.)

7. For each of your selected Strategies, complete:
• Measures
• Progress / Successes
• Challenges / Lessons Learned
• Partners Engaged
• In-kind or Other Resources Leveraged
• Strategy Continuing / Completed
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REPORT (Cont.)

8. Click on “Return to Strategy and Funding Table to report on 
additional Strategies”.
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REPORT (Cont.)

9. Review and report on all selected Strategies for remaining 
National, State, and Other Priority Areas. (Repeat Steps 6-8 as 
needed).

10. When all strategy reports have been entered, click on 
“Return to Main Page” to enter next year’s annual plan.
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PLAN

11. Click on “Plan Due”.
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PLAN (Cont.)

Instructions how to plan using 
Strategy and Funding Table.

INFORMATIONAL PAGE ONLY

NOTE: This is an informational page showing the page layout, 
this is for your reference only. 

Title V general 
plan instructions.

Grantee 
information.
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12. Enter in Grantee information.

PLAN (Cont.)
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Grant amount is projected 
based on last year’s funding.

PLAN (Cont.)

Click to delete a Strategy.

Scroll up/down to view 
all created Strategies.

Click to input planned 
Activities and Measures. 

Click to add a Strategy for a Priority Area.

NOTE: Multiple Strategies can be added to a 
Priority Area, add as many Strategies as needed.

INFORMATIONAL PAGE ONLY

NOTE: This is an informational page showing the page layout, 
this is for your reference only. 

When the percent of grant 
funds allocated is entered 
here, the dollar amount will 
be automatically calculated 
and shown to the right.



Page 17

13. If you would like, you can allocate up to 10% of grant to 
Indirect Funds.

PLAN (Cont.)

14. Select at least one National Priority Area in which to work.
Click on ”+” button to add a Strategy.

15. For National and State Priority Area(s), select a Strategy 
from drop-down list. For Other Priorities Area(s), type in 
custom Strategy.

NOTE: Multiple Strategies can be added. Add as many Strategies 
as needed.
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16. Enter in % of Title V funds to be allocated for this Strategy.

19. Scroll up to your first selected Strategy.

20. Click Edit button to input planned Activities and Measures.

PLAN (Cont.)

17. If applicable, repeat Strategy selection and entry of grant % 
for all National, State, and Other Priority Areas that you plan to 
work on. (Repeat Steps 14-16 as needed).

18. Before inputting planned Activities and Measures, scroll 
down to the bottom of the page and confirm “Grand Total” is 
equal to 100.0%.

NOTE: If NOT 100.0%, adjust % allocated to Strategies until 100.0%. 
Once it equals 100.0%, continue to Step 19.
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PLAN (Cont.)

Click for instructions 
about that specific field.

Click to add Activity.

NOTE: Multiple Activities can be added. 
Add as many Activities as needed.

Click to add Measure.

NOTE: Multiple Measures can be added. 
Add as many Measures as needed.

Click to delete 
Activity.

Click to delete 
Measure.

INFORMATIONAL PAGE ONLY

NOTE: This is an informational page showing the page layout, 
this is for your reference only. 
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PLAN (Cont.)

23. For Activities, complete: 
• Planned Activity
• Timeline
• Target Populations

NOTE: Click “+” button to add one or more Activities. Add as many 
Activities as needed.

21. Your selected Strategies will be pre-populated. For each 
Strategy, type in lead staff.

22. Complete Rationale for selecting that Strategy.
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25. Enter in any Technical Assistance Needs.

PLAN (Cont.)

24. For Measures, complete: 
• Measure Definition (Minimum of one measure per strategy)
• Measure target
• Measure Numerator (If applicable)
• Measure Denominator (If applicable)
• Data Source of Measure

NOTE: Click “+” button to add one or more Measures. Add as many 
Measures as needed.

26. Return to Strategy and Funding Table to enter plans for 
additional Strategies. (Repeat Steps 20-25 for each Strategy).
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27. After plans for each Strategy have been entered, click on 
“Return to Main Page”.

PLAN (Cont.)
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SUBMIT REPORT/PLAN

28. Confirm all information has been completely and accurately 
entered in “Report Due” and “Plan Due”.

29. Click on “Submit Plan and Report”.

NOTE: If you need to modify either the Report or Plan after 
submission, return to the appropriate section, make changes 
and click on “Submit Plan and Report” again to re-submit.
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SUBMIT REPORT/PLAN (Cont.)

30. Click on “Logout”.
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NOTE: You will see this landing page after you logout. It shows the 
lists of all systems currently in use. “Title V Grantee Annual Plan 
and Report” located on the bottom is the one you are using.

To log back in from this page, please click on the folder icon above 
“Title V Grantee Annual Plan and…”. If you are complete, please 
close the browser.

LANDING PAGE

INFORMATIONAL PAGE ONLY

Title V Grantee Annual 
Plan and Report Form.
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ERROR MESSAGES

Error: “Your grand total is above 100%. Please correct the 
entered percentages.”

NOTE: When errors occur, an error message box will appear when you 
try to logout of your account or when you navigate to another page. 
Please read error details carefully and fix before submitting your plan.

Reason: Grand Total % of grant allocated is over 100.0%.

Solution: Lower % of grant allocated for Strategies so it is 
exactly 100.0%.
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ERROR MESSAGES (Cont.)

Error: “You grand total is below 100%. Please correct the 
entered percentages.”

Reason: Grand Total % of grant allocated is under 100.0%.

Solution: Increase % of grant allocated for Strategies so it is 
exactly 100.0%.



Page 28

ERROR MESSAGES (Cont.)

Error: “Total amount budgeted for Indirect Title V funds is over 
10%.”

Reason: Total % of grant allocated for Indirect Funds is over 
10%.

Solution: Lower % of grant allocated for Indirect Funds to 10% 
or less.
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ERROR MESSAGES (Cont.)

Error: “Total amount budgeted for Other Local Priority Areas is 
over 20%.”

Reason: Total % of grant allocated for Other Priority Area(s) is 
over 20%.

Solution: Lower % of grant allocated for Other Priority Area(s) 
to 20% or less.
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For Title V Grantee Information

Nurit Fischler
Email: nurit.r.fischler@state.or.us
Phone: (971)-673-0344

Maria Ness
Email: maria.n.ness@state.or.us
Phone: (971)-673-0383

For Technical Assistance

Matt Pitney
Email: matthew.s.pitney@state.or.us
Phone: (971)-673-0596

QUESTIONS / COMMENTS

mailto:nurit.r.fischler@state.or.us
mailto:maria.n.ness@state.or.us
mailto:matthew.s.pitney@dhsoha.state.or.us

